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Note: Vaccine transfers between Vaccine for Children (VFC) and COVID-19 
enrolled providers must be approved by the Montana Immunization 
Program prior to physically exchanging the vaccine.  

Do not receive a vaccine transfer in imMTrax until the vaccine has 
physically arrived at your clinic. 

Initiate Vaccine Transfer: 
1. Select VOMS 2.0, under the Inventory Management menu.

2. VOMS 2.0 application opens.
3. Select Orders & Transfers located under the Orders & Returns menu.
4. Select the New Transfer button.
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5. Select the Receiving Organization and Facility.
6. Enter the number of doses for each vaccine lot in Transfer Quantity column.
7. Select Comment in the Transfer Reason column for each vaccine lot being

transferred.

8. Provide a reason why the vaccine(s) are being transferred.
9. Select the Save button.
10. Select the Submit Transfer button.

Note: The transferred vaccine is removed from your site’s inventory but 
when viewing the lot history the vaccine will display as Doses On Hold. 
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Receive Vaccine Transfer:
1. Once the vaccine arrives at your clinic, immediately select VOMS 2.0,

under the Inventory Management panel.
2. Select Orders & Transfers.
3. Select the Receive button.

a. Transfer should be listed as the type.

4. Check that the physical vaccine information matches the vaccine
transfer details.

a. If any information is incorrect, do not select Receive. Call the
Montana Immunization Program.

5. If the physical vaccine information matches the vaccine transfer details,
enter the Receipt Quantity for each vaccine.

6. Select the Receive button.
7. Select Search/Add Inventory, located under the Inventory panel to

check the vaccine order saved into your active inventory.

Note: You will NOT be able to complete monthly inventory reconciliation 
(the physical counts boxes on the Reconciliation screen will be greyed 
out) until you accept the outstanding transfer. 




