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PrepMod Move Patient Appointment 
Quick Reference Guide

Note: PrepMod users can now move/reschedule appointments without the need to re-
register patients. Only patients that have not had a recorded vaccine administration may 
be moved to an appointment slot at the current clinic or another upcoming clinic. 

Steps to Follow: 

1. Follow the steps in the Registration List Quick Reference Guide to navigate to the
registration page of the clinic that has a patient appointment that needs to be moved.

2. On the clinic Registration List, click the Move to New Clinic button next to the patient’s
name.

3. You will be directed to a page to select an upcoming clinic from the drop-down.
a. Workflow tip: On the clinic listing page, make a note of the clinic ID for the clinic

that you want to move the patient to so that you can easily search for the clinic by
clinic ID. 

4. Select an available appointment time from the appointment scheduling page and then
click the Submit button.
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https://dphhs.mt.gov/assets/publichealth/Immunization/imMTrax/PrepModRegistrationListQuickGuide.pdf
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5. If the appointment time that you chose is available, you will get a message that the 
patient has been successfully moved to a new clinic timeslot. The patient will be moved 
from their current appointment time to the newly selected patient time. If you selected an 
appointment time for a different clinic, the patient will be moved from the current clinic’s 
Registration List to the Registration List and Clinic Activity List for the newly selected 
clinic. 
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6. The patient will receive an email confirmation with the information on the new clinic 
timeslot they were moved to. 

 
 
7. If the original vaccine is not offered at the new clinic and an alternative vaccine is 

offered, you may need to update the patient’s consent. Please follow the steps in the 
Edit Patient Consent Quick Reference Guide for instructions on how to update a 
patient’s consent. 
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