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Tip: The Vaccination View/Add screen will be used to add and edit 
administered and historical immunizations. Sites that manage inventory 
directly in imMTrax person by person, dose by dose, will enter doses given 
manually in imMTrax as “administered.” All other immunizations recorded 
by sites will be recorded as “historical,” including sites that manage 
inventory by aggregate count, sites that are not exchanging information 
electronically, and immunizations given by an outside site. 
 
Recorded administered immunizations can only be edited or deleted by the 
facility that entered the immunization.  
 
 

Add Administered Immunization Steps to Follow:  
Directions to add historical immunizations start on page 3. 

 
1. Click Search/Add, located under the Patient menu. 
2. Select a patient record.  
3. Click View/Add, located under the Vaccinations menu.  
4. Enter the date each vaccine was given in the field next to the correct 

vaccine name.  
5. Select Add Administered button.  

 If you enter an administered immunization and your facility is not a 
routine vaccinator for this patient (i.e., administered a flu 
vaccination), check the box “Do not take ownership when adding 
vaccination” before selecting Add Administered.  

  
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6. Verify VFC Eligibility (for patients 18 years of age or younger).  
7. Click Continue.  

 
 
 
 
 
 
 

8. Enter the required vaccine-specific information (text displayed in red) 
 

9. Click the Save button. 
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Add Historical Immunization Steps to Follow:  
1. Click Search/Add, located under the Patient menu. 
2. Select a patient record.  
3. Click View/Add, located under the Vaccinations menu.  
4. Enter the date each vaccine was given in the field next to the correct 

vaccine name.  
5. Click the Add Historicals button.  

 
 
 
 
 
 
 
 
 
 
 
Optional Steps: Add Lot Information 

6. Select the date of the vaccination.  
 

 
 
 
 
 

7. Click Edit Record.  
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8. Add Provider, Lot Noted on Record, and Manufacturer Noted on Record.  
9. Select the Submit Changes button.   

 
 
 
 
 
 
 
 
 




