Accessing the CRP Notes Report

1. Login to Madison.

Click on Reports Chapter.
Click on Retrieve.

Click on “CRP Notes”
Click on Run Report.

a s~ PN

v’i:s Madison AmerfcanjobCenter My Work  Clients  Provider: Reports F Q
File

Filter Report By

ee | 4 Sategery | B

CRP Notes
Click on Run Report to view report.
Run Report
Report Name Description
CRP Notes
CRP POs.
EE Service Deliveries Service Deliveries for Extended Employment Services specific to the provider represented by the current user.
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6. Set relevant parameters: “Note Date Minimum” & “Note Date Maximum”
7. Click “View Report.”
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Ex. if looking for notes submitted for the month of January 2026, input 01/01/2026 for
“Note Date Minimum” and 02/28/2026 for “Note Date Maximum.”
8. Export report to Excel for sorting:

a. Click the disc icon
b. Click Excel
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